Jeffery A. Scott Architects, P.C. Kroger Store No. D-361
JSA Project No. 23101 Northville, Michigan

SECTION 00 22 19 - BIDDERS INSTRUCTIONS FOR ELECTRONIC FORM RETRIEVAL
PART 1 - GENERAL

11 DEFINITIONS

A.  Working Forms: Electronic forms in Microsoft® Excel® format to be completed electronically
by the Bidder.

B.  site|folio: Administrators of the Owner’s Project Management Website.

12 INSTRUCTIONS

A.  The Bidders shall download the Working Forms by accessing the Owner’s Project Management
Website, site|[folio. Download the file and follow the instructions to complete.

1. Upon logging onto SiteFolio, left click “FILES”
2. A submenu will appear, left click “Capital”

I(I%Jer

FILES DIRECTORY

Administrative
Capital
Energy 'eam Page Documents
Inzurance Forms

Job Descriptions and Qualifications
Maintenance

Mechanical

Mame

Special Projects Delivery Team B EBuilding & Site Specifications

ﬂﬂﬂﬂﬂﬂﬂﬂ B Childina 2 Cita Natail and Dafaran

=EE=E ao=

Special Initiatives

=

(Continued on next page)

BIDDERS INSTRUCTIONS FOR ELECTRONIC FORM RETRIEVAL 002219-1
002219_BidderslinstructionsForElectronicForm_Retrieval_02-12-21.doc



Jeffery A. Scott Architects, P.C.
JSA Project No. 23101

o 0hsw

Team Page Documents

Kroger Store No. D-361

Under Capital, left click “Building & Site Specifications”
Left click “Kroger Master Building Specifications”

Left click “00 Procurement and Contracting Requirements”
Left click “Working Forms-open to retrieve excel files”

Northville, Michigan
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[ 00 Procurement and Contracting Requirements
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7. Right click on the source file and select “Download”
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PART 2 - PRODUCTS (Not Used)
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PART 3 - EXECUTION (Not Used)
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